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Fire Safety and Emergency Evacuation Policy


Statement of Intent

Bishopthorpe Preschool Playgroup understands the importance of vigilance to fire safety hazards. We ensure our premises present no risk of fire by ensuring highest possible standards of fire precautions. Staff and Committee members at Bishopthorpe Preschool Playgroup are familiar with the current legal requirements in accordance with fire safety. The basis of fire safety is risk assessment. These are carried out by a ‘responsible person’ 
Methods

Bishopthorpe Pre–school Playgroup has an up to date fire certificate and notices, explaining the fire procedures, positioned next to every fire exit. 
All staff, parents, volunteers and children are aware of the fire safety procedures set out in this policy.

All staff are aware of the location of all fire exits, the fire assembly points and where fire safety equipment is stored. 

Children will be made aware of the fire safety procedures including being introduced to the sound of the fire whistle and fire alarm during their settling in period and on regular occasions from then on. All children will be made aware of the location of fire exits and the fire assembly points.

Fire doors and fire exits are clearly marked, are not obstructed at any time, and are easily opened from the inside.

Fire extinguishers and fire alarm systems are regularly tested in accordance with manufacturers’ guidance. Staff check smoke detectors weekly and a company called Advance Fire annually check the building and fire equipment within the setting.
Session Supervisors are responsible for arranging termly routine fire drills. One per session. The fire alarm will be sounded as if a real fire and staff and children will respond as per procedure. Session Supervisor will frequently use the fire whistle so children are familiar with both noises.
All fire drills, fire incidents and equipment checks will be recorded and kept in the Risk Assessment folder and/or Fire Drill record book.
Emergency Evacuation Procedure

In the event of a fire, the Emergency Evacuation Procedure is as follows-
The evacuation Point is the LINE ON THE CHILDREN’S PLAY ROAD IN THE PLAYGROUND AREA. (Line running parallel to the planters/road). 

Upon discovering the fire if the fire alarm is not already sounding BLOW THE FIRE WHISTLE– The whistle is found in Fire/Evacuation tray

If possible close the door of the room where the fire is located (kitchen/changing rooms/toilet)

Inform the supervisor (Responsible Person) of the day indicating where the fire is

Only use a fire extinguisher if all evacuation routes are blocked, otherwise leave the building exiting through the safest fire exit depending on the location of the fire. (To read with Fire meeting points)

ON HEARING THE FIRE ALARM/WHISTLE
The Supervisor

Raises hands to model behaviour for children

Takes mobile phone, first aid kit and the register (Contact details, late arrivals, early departures are all in the register) All in the Fire / Evacuation Tray - to the meeting point

Check the register as a matter of urgency

Call the fire brigade on 112 (or 999) location = The Pavilion, Ferry Lane, Bishopthorpe, YO23 2SB

To keep the children at the meeting point whilst awaiting instructions from the fire brigade who will advise when to inform parents / carers, and where it is safe for them to park

To record all events in fire book after the evacuation is complete and the all clear is given from the Fire Brigade
If a Forest School session is running – In the event of a FIRE, the supervisor of the session MUST contact the Forest School Leader on the Forest School Phone informing them to put all fire action plans into place immediately and to meet at the shops on Acaster Lane for a full register. (When Forest School is running the session supervisor MUST carry the playgroup phone with them at all times to enable the Forest School Leader/Assistant to contact them in the event of an emergency) – The children and staff attending Forest School must be marked in the register in GREEN indicating that they are present but on the Forest School site.    

Member of staff on Outdoor duty

Raises hands to model behaviour for children

Leads the children out of the building to the safest meeting point exiting the building by the safest fire exit (If necessary, exiting the playground) 

Member of staff on Café duty

Raises hands to model behaviour for children 

Stays in the building until all the children are safely out of the pavilion, checking the kitchen, the two toilets and all play areas, when all the children are safely out of the building to join the others at the meeting point. Responsible for taking the grab bag.
All other members of staff, Parents / Carers Students and Visitors

Raise hands to model behaviour for children

Helps to take the children out of the building following the lead of the Outdoor member of staff

Helps to keep the children safe and calm and follow instructions from the Supervisor. 

Supervisor to complete Fire Drill record book as soon as possible following drill/fire.       
Fire Drill record book

All information relating to routinely planned fire drills and evacuations will be recorded in the setting’s Fire Drill Record book which can be found in the blue metal filing cabinet.

Information contained includes –

The date and time of the drill/evacuation
Session information including number of children

Whether there were any problems that delayed evacuation

Any further action taken to improve the evacuation procedure

The person who led the drill/evacuation (Usually session supervisor)

Legal Framework

Regulatory Reform (Fire Safety) order 2005

This Policy was adopted at a meeting of                                                   Bishopthorpe Preschool Playgroup

Held on                                                                                                     ___________________________

Signed on behalf of Bishopthorpe Preschool Playgroup                             ___________________________

Role of Signatory                                                                                      Chairperson

Date of next substantive review                                                               September 2026
[image: image2.jpg]



Safeguarding and Welfare Requirements - Safety and Suitability of Premises, Environment and Equipment





3.55.Providers must ensure that their premises, including overall floor space and outdoor spaces, are fit for purpose and suitable for the age of children cared for and the activities provided on the premises. Providers must comply with requirements of health and safety legislation (including fire safety and hygiene requirements). 





3.56.Providers must take reasonable steps to ensure the safety of children, staff and others on the premises in the case of fire or any other emergency, and must have an emergency evacuation procedure. Providers must have appropriate fire detection and control equipment (for example, fire alarms, smoke detectors, fire blankets and/or fire extinguishers) which is in working order. Fire exits must be clearly identifiable, and fire doors must be free of obstruction and easily opened from the inside.
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