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Statement of Intent

Bishopthorpe Preschool Playgroup believes that the health and safety of children is of paramount importance. We make our setting a safe and healthy place for children, parents, staff and volunteers.

Methods

The member of staff responsible for health and safety is Sarah Moss who is competent to carry out these responsibilities.  The named member of staff, and other members of staff have undertaken health and safety training and regularly update their knowledge and understanding.  We display the necessary health and safety poster on the door of the lockable cupboard in the Pavilion. The contact number is updated as necessary.
Risk Assessment

Our risk assessment process includes:

· Checking for hazards and risks indoors and outside, and in our activities and procedures.  Our assessment covers adults and children;

· Deciding which areas need attention; and

· Developing an action plan that specifies the action required, the timescales for action, the person responsible for the action and any funding required.

We maintain lists of health and safety issues, which are checked:

· Daily before the session begins

· Termly during completion of Setting Development Plan
· Before any unusual activity (such as an outdoor visit, or visiting animals) 

· Annually when a full risk assessment is carried out using the PSLA Insurance Risk Assessment document.

Insurance Cover

We have public liability insurance and employers' liability insurance.  The certificate for public liability insurance is displayed on the notice board in the Entrance.
Royal and Sun Alliance Insurance. Policy Number – RTT209840. Date of expiry of policy – 08/05/2025
Awareness Raising

· Our induction training for staff and volunteers includes a clear explanation of health and safety issues so that all adults are able to adhere to our policy and understand their shared responsibility for health and safety.  The induction training covers matters of employee well-being, including safe lifting and the storage of potentially dangerous substances.

· Records are kept of these induction training sessions and new staff and volunteers are asked to sign the records to confirm that they have taken part. 

· As necessary, health and safety training is included in the annual training plans of staff, and health and safety is discussed regularly at staff meetings.

· We have a no smoking policy.

· Children are made aware of health and safety issues through discussions, planned activities and routines. 

Children's Safety

· We ensure all staff employed have been checked for criminal records by an enhanced disclosure from the Disclosure and Barring Service (DBS).
· Adults do not normally supervise children on their own.  

· All children are supervised by adults at all times.

· Whenever children are on the premises at least two adults must be present.
· Visitors/volunteers are not left unattended with children and do not assist with toilet/nappy changing routines.

Security

· Systems are in place for the safe arrival and departure of children. 

· All adults are aware of the system(s) in operation for children’s arrivals and departures and an adult will be on the door during these periods.  Parents/carers will be responsible for their own children until the start of the session.

· A register of children and adults is completed at the beginning of the session so that a complete record of all those present is available in any emergency.

· Members of staff sign in on arrival and out on departure.

· We keep a record of children who arrive after registration (time and adult)

· We keep a record of children who leave before the end of the session (time and adult)

· The premises are checked before locking up at the end of the session/day.

· All visitors are signed in and out by a staff or committee member.

· Our systems prevent unauthorised access to our premises. 

· Our systems prevent children from leaving our premises unnoticed.

· The personal possessions of staff and volunteers are stored out of reach of children during sessions.

· Visual safety checks on premises, both indoors and outdoors, are made before every day session.

· Children collected by an adult not authorised on registration forms or who collects infrequently are checked against a record in a collection book signed by the person who brought the child.  If there is no record then the adult attempting to collect is not able to do so until verification if obtained with the child’s family. 

.  

Windows

· Shutters are fitted to the windows facing the field to protect windows from external damage.
Kitchen

· Children do not have access to the kitchen.

· All surfaces are clean and non-porous.

· There are separate facilities for hand-washing and for washing up.

· Cleaning materials and other dangerous materials are stored out of children's reach in a locked cupboard.

· When children take part in cooking activities, they:

· are supervised at all times;

· are kept away from hot surfaces and hot water; and 

· do not have unsupervised access to electrical equipment.

Electrical equipment

· All electrical equipment conforms to safety requirements and is checked regularly. 

· Electrical switchgear/meter cupboard is not accessible to the children.

· Electric sockets, wires and leads are properly guarded and the children are taught not to touch them.

· There are sufficient sockets to prevent overloading.

· The temperature of hot water is controlled to prevent scalds. 

· Lighting and ventilation is adequate in all areas including storage areas.

Heating

Staff and children can only work and play in a comfortably heated environment. To ensure this:

· Thermometers are located on the wall adjacent to the kitchen in the play room and are checked daily.
· Doors can be opened to maintain comfortable conditions in hot summer weather. The baby gate to be used across the double green doors opening onto the field, when temperatures are particularly high to allow air to circulate in the playroom.
· If the temperature falls below 13c, the staff supervisor will decide whether it is reasonable to continue a session.

In the event of the temperature falling below a reasonable level the supervisor will:

· Inform parents of the temperature of the playroom and the decision to cancel the session.
· Record the closure in the register so that any fees due can be calculated accordingly.
· Contact the Chairperson who will inform the Parish Council and OFSTED.
· Staff due to work on an afternoon session should assume Playgroup is open unless they hear otherwise.
Procedures to minimise heat loss

· Keep all doors closed when not in use, using the finger guard on the playground door as necessary. Use the plastic curtaining on the door accessing the playground to reduce heat loss.
Storage

· All resources and materials from which children select are stored safely. 

· All equipment and resources are stored or stacked safely to prevent them accidentally falling or collapsing.

Outdoor Area

· The outdoor area is securely fenced.

· The outdoor area is checked for safety and cleared of rubbish before it is used. A check list is completed each morning.

· Adults and children are alerted to the dangers of poisonous plants, herbicides and pesticides.

· Where water can form a pool on equipment, it is emptied before children start playing outside.

· The outdoor sand pit is covered when not in use and is cleaned regularly.

· All outdoor equipment is checked for safety before each use and a full inventory taken annually. Any unsuitable equipment is removed immediately.

· All outdoor activities are supervised by two adults wherever possible, at least one of whom has a current First Aid Certificate.

Hygiene

· We regularly seek information from the Environmental Health Department and the Health Authority to ensure that we keep up to date with the latest recommendations.

· We notify OFSTED if two or more children in our setting develop food poisoning.
· Our daily routines encourage the children to learn about personal hygiene.

· We have a daily cleaning routine for the setting, which includes the play room, kitchen, toilets and nappy changing areas.  We employ a cleaner for this work.

· We have a schedule for cleaning resources and equipment, dressing-up clothes and furnishings.

· The toilet area has a high standard of hygiene including hand washing and drying facilities and the disposal of nappies.

· Hygiene rules related to bodily fluids are followed with particular care and all staff and volunteers are aware of how infections, including HIV infection, can be transmitted.

· We implement good hygiene practices by:

· Cleaning tables between activities;

· Checking toilets regularly;

· Wearing protective clothing - such as aprons and disposable gloves - as appropriate;

· Providing sets of clean clothes.

· Providing tissues and wipes. 

· Ensuring paper towels holders are stocked up.

· Checking soap levels and toilet roll holders before and during a session.

· Providing a written ‘nappy routine’ poster for staff and a ‘nappy change facilities’ information poster for parents in the cloakroom area

Activities

· Before purchase or loan, equipment and resources are checked to ensure that they are safe for the ages and stages of the children currently attending the setting. 

· The layout of play equipment allows adults and children to move safely and freely between activities. 

· Large equipment is not moved during sessions, while the children are present.

· All equipment is regularly checked for cleanliness and safety and any dangerous items are repaired or discarded.

· All materials, including paint and glue, are non-toxic.

· Sand is clean and suitable for children's play.

· Physical play is constantly supervised.

· Children are taught to handle and store tools safely.

· Children who are sleeping are checked regularly.  

· Children learn about health, safety and personal hygiene through the activities we provide and the routines we follow. 

Food and Drink

· Staff who prepare and handle food receive Level 2 Food Hygiene training and obtain certification.  They understand, and comply with, food safety and hygiene regulations.

· All food and drink is stored appropriately.

· Adults do not carry hot drinks through the play area and do not place hot drinks within reach of children. 

· Snack times are appropriately supervised and children do not walk about with food and drinks.

· Snacks are consumed in the café area, or when the weather is suitable, outside in a designated area.

· Fresh drinking water is available to the children indoors at all times and outdoors in warm weather. 

· We operate systems to ensure that children do not have access to food/drinks to which they are allergic. We operate a nut free policy.
· When cooking with children as an activity, the adults will provide healthy, wholesome food where appropriate and work to promote and extend the children’s understanding of a healthy diet.

· Staff always wash hands before handling food and after using the toilet.

· Children always wash their hands before eating food at café time.

· Staff always wash hands on entering the kitchen.

· Food for cafe time is only prepared in the kitchen except when children help prepare the snack.
· Waste food is disposed of properly and out of reach of children. The lid is kept on the dustbin and hands are washed after using it.

· Fresh fruits and vegetables are thoroughly washed before use.

· Tea towels are kept scrupulously clean. Clean ones are available for each session.

· Children's plastic drinking cups are regularly checked and renewed as necessary. They are washed in hot water and detergent after use.
· Different colour coded cloths, mops etc. are used for washing kitchen and craft utensils.
Records

In accordance with Ofsted Requirements we keep the following records:

Adults

· Names and addresses of all staff on the premises, including temporary staff who work with the children or who have substantial access to them;

· Names and addresses of all members of the management committee;

· All records relating to the staff's employment with the setting, including application forms, references, results of checks undertaken etc.

Children

· Names, addresses and telephone numbers of parents and adults authorised to collect children from setting. 

· The names of emergency contacts in case of children's illness or accident.  

· The allergies, dietary requirements and medical information of individual children;

· A register of attendance of children, staff, volunteers and visitors;

· Accidents and medicine administration records;

· Consents for outings, administration of medication, emergency treatment; and

· Physical interventions /Incidents. 
Further Information

For further Health and Safety information please see the following separate policies;

· Missing Child Policy

· Animals in the Setting Policy

· Managing children with allergies and infections Policy

· Administering Medicines Policy

· Nappy Changing Policy

· Outings and Visits Policy

· Managing children’s Safety and Security Policy

· Fire Safety Policy

· First Aid policy
· Forest School Policy
In addition, the procedures and documentation in relation to the national Welfare Requirements are in place, and the check list is updated and placed in the Setting Development Plan 
Further information relating to Risk Assessments can be found in the separate Risk Assessment folder.

This Policy was adopted at a meeting of                                                   Bishopthorpe Preschool Playgroup

Held on                                                                                                      January 2015
Signed on behalf of Bishopthorpe Preschool Playgroup                           ___________________________

Role of Signatory                                                                                      Chairperson

Date of next substantive review                                                                September 2026
Safeguarding and Welfare Requirements - Safety and suitability of premises, environment and equipment





3.55.Providers must ensure that their premises, including overall floor space and outdoor spaces, are fit for purpose and suitable for the age of children cared for and the activities provided on the premises. Providers must comply with requirements of health and safety legislation (including fire safety and hygiene requirements). 





3.56.Providers must take reasonable steps to ensure the safety of children, staff and others on the premises in the case of fire or any other emergency, and must have an emergency evacuation procedure. Providers must have appropriate fire detection and control equipment (for example, fire alarms, smoke detectors, fire blankets and/or fire extinguishers) which is in working order. Fire exits must be clearly identifiable, and fire doors must be free of obstruction and easily opened from the inside.
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